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QUY CHE LAM VIEC
PAI HOI PONG CO PONG BAT THUONG LAN 1 NAM 2022
CTCP CHUNG KHOAN GUOTAI JUNAN (VIET NAM)
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bé DHDCD bét thuong lan 1 nam 2022 cia CTCP Chung khoan Guotai Junan (Viét
Nam) (sau ddy goi la “Céng ty") thanh cong, dam bao quyén loi hop phép cua céc Co dong theo
quy dinh ctia Phap luat, Diéu 1¢ Cong ty. Ban td chte Pai hoi kinh trinh Dai hoi dong co dong
thong qua “Quy ché lam vigc ciia Pai hji dong Co dong” véi cic ndi dung sau:
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Piéu 1: Poan Chi tich Pai hdi dong ¢b dong *
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Bao gbm it nhat 1a 02 ngudi bao g6m 01 Chu toa va 01 thanh vién. Theo biéu 1¢ Cong\\n\
ty, PHDCD s¢ do Chu tich HDQT chu tri, truong hgp Chu tich HPQT ving mit thi Pho Chu t1ch
HDQT hodc nguoi duge Dai hoi dong ¢6 dong bau ra sé cha tri. Truong hop Khong ai trong s6 ho
c6 thé chu tri Dai hdi, thanh vién HDQT chure cao nhét c6 mit sé to chirc hop dé bau ra Chu toa
cia DHPCD, Chu toa khong nhét thiét phai la thanh vién HDQT. Poan Chu tich s€ do Ban to
chire dai hoi gidi thiéu va Dai hdi bicu quyét thong qua.
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Piéu 2: Quyen va nghia vu ciia Poan Chi tich Dai hoi dong b dong.
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- Chu tri va diéu hanh céc hoat dong cua bai héi theo chuong trinh da dugc Pai hoi dong
thong qua cho dén khi thong qua Nghi quyét Dai hdi;

LG N W i DU N R e o & N

- Hudng dan cac CH dong va Dai hdi thao ludn;
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- Trinh du théo. két luan nhitng van dé cin thiét dé Pai hoi biéu quyét.
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- Tra loi nhiing van dé lién quan dén hoat dong ctia Pai hoi theo chuong trinh ctia Dai hoi
da dé ra.
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Poan Chu tich ¢6 quyén thuc hién cic bién phap can thiét dé dleu khién cudc hop mot
cach hop 1€, co trat tu va phan anh dugc mong mubn cta da s6 Co dong va Nguoi dai
dién theo uy quyén tham du;
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Poan Chu tich ¢6 tham quyén cao nhat quyét dinh vé trinh tu thu tuc hoac cac su kién
phat sinh ngoai chuong trinh Dai hdi.
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Piéu 3: Trach nhiém ciia Ban Thu ky Pai hoi
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Ban Thu ky ctia Dai hoi bao gém 02 nguoi, gém 01 truong ban va 01 thanh vién, do
Doan Chu tich gidi thiéu va Dai hoi bleu quyet thong qua. Ban Thu ky chiu trach nhiém
trudc Poan Chu tich, Pai hoi dong ¢6 dong vé nhiém vu ctia minh va dudi su didu hanh
cua Poan Chu tich.
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Nhiém vu cua Ban Thu ky DPai hoi:
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Ghi chép day du trung thuc toan bo ndi dung dién bién Pai hoi va cac van dé da duoc
thong qua hoidc can luu y vao Bién ban Dai hoi:
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Ban Thu ky giap Doan Chu tich kiém tra tu cdch ctia ¢6 dong va dai dién co dong du hop
(khi can thiét);
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Lap, cong bd du thao Bién ban Pai hoi trude Dai hoi dong Co dong va hd trg Poan Chu
tich cong bd céc vin ban, két luan hodc guri thong béo dén cic ¢b dong khi dugc yéu cau;
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Céac cong viéc khac tai Dai hdi khi duoc Doan Chu tich Pai hi yéu cau.
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Piéu 4: Trach nhi¢m ciia Ban Thim tra tu cich cb dong
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Ban Tham tra tu cach cé dong gdm 03 nguoi, bao gdm 01 Truong ban va 02 thanh vién.
Ban Tham tra tu cach ¢ déng chiu trach nhiém truée Doan Chu tich, Pai hoi dong ¢
dong vé nhiém vu ctia minh.
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Nhiém vu ctia Ban Tham tra tu cach ¢6 dong:
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Ban Tham tra tu cach c6 dong du PHDCD do Ban té chirc Pai hoi dé ct.
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Ban Tham tra tu cach ¢ dong nhan gidy to cua cb dong dén hop dé kiém tra tinh hop 1¢
va d6i chiéu v6i danh sach c6 dong cé quyén du hop da chét theo Danh sach nguoi so
hitru ching khoan do Trung tam luu ky ching khoan Viét Nam (VSD) chdt ngay
05/09/2022; phat tai li¢u, phiéu biéu quyet, bao cao trude DPai hoi vé két qua thAm tra tu

cach ¢ dong trude Pai hoi.
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Piéu 5: Trach nhiém ciia Ban Kiém phieu cia Pai hoi
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Ban Kiém phiéu gém 04 thanh vién, bao g6m 01 Truong ban va 03 thanh vién. Ban Kiém
phiéu do Poan Chu tich gidi thié¢u va Dai hoi biéu quyet thong qua.
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Ban Kiém phiéu c6 trach nhiém thong bao cach thire biéu quyet cac truong hop phleu

hop 1€, khong hop 1€; phat va thu Phiéu biéu quyét, tong hop két qua va bdo cao két quﬁ e
cac ndi dung biéu quyét trude Pai hi.
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Pidu 6: C6 dong tham dy Dai hdi ddng cb dong T
et
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Tét ca cac Co dong c6 tén trong Danh sach ngudi so hitu chimg khoan do Trung tam luu
ky ching khodan Viét Nam (VSD) chét ngay 05/09/2022 ¢6 quyén tham dy Dai hoi dong
o dong bat thuong lan 1 nam 2022;
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Céc Dai biéu, Co dong, Ngudi dai dién dugce uy quyen tham du Dai hoi c6 mat dung thoi
gian quy dinh va lam thu tuc dang ky véi Ban T chirc Pai hoi;
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Trong thoi gian dién ra Dai hoi, céc co dong phai tun thu theo su hudng dan ctia Doan
Chu tich, (g xtr vdan minh, lich su, khong gy mat trét tu;
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Ngudi duoc uy quyén tham du Dai hoi khong dugce uy quyén lai cho ngudi khac tham du
Dai hoi;
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- Trong truong hop b dong hodc ngudi duge U uy quyen ra vé sém thi xem nhu biéu quyét
dong y véi cac van dé con lai duge dua ra bicu quyét tai dai hoi.
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Piéu 7: Phat biéu y kién trong Dai hoi
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- Co dong dang ky néi dung phat bleu v6i Doan Chu tich (hodc qua Thu ky Dai hoi). Moi
co déng phat biéu ndi dung can ngdn gon, o rang va tap trung vao ndi dung trong tim
can trao doi, phil hop véi chuong trinh Dai hoi da thong qua. tranh tring lap;
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~ A0 dong hodc Nguoi uy quyén ¢6 thé ¢o y kién bang vin ban giri cho Thu ky dé chuyén
truc tiép dén Poan chu tich.
B AR BREFE NS AT BALLSCHF T A st 15, iEAbRFe s F .
Diéu 8: Biéu quyét
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= (h dong, Nguoi dai dién theo uy quyén biéu quyét cac van dé tai Dai hoi bing Thé biéu
quyét va Phiéu biéu quyét.
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- Cac ndi dung duara biéu quyet tai Dai hoi ¢o dong dugce thong qua khi ¢6 trén 50% tong
s6 phiéu biéu quyét ciia tit ci cb déng du hop “Péng .
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Dieu 9: Thue hién Quy ché
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Cb dong, Nguoi dai dién theo uy quyen tham du hop Dai hdi phai chip hanh nghiém
chinh Quy ché lam viéc cua Dai hoi dong cd dong. C6 dong vi pham Quy ché nay thi tuy
theo murc do cu thé Poan Chu tich s€ xem x¢t va ¢o hinh thire xu ly theo diém b, khoan
7, diéu 146 cua Luat Doanh nghiép s6 59/2020/QH14 ngay 17/06/2020.
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Piéu 10: Hiéu lye ciia Quy ché
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Quy ché nay ¢6 hiéu luc ngay sau khi duoc bHDbCD bat thuong lan 1 nam 2022 cua
CTCP Chung khodn Guotai Junan (Viét Nam) biéu quyét thong qua.
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